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Non Malling District Group – Booking Request Form
This form provides the information that the Warden requires to APPROVE a booking for the Malling District Scout Campsite. Each group wishing to use the site must complete this form and make payment in full for the site, when booking. If overnight stays are part of the booking, a Night Away Notification (NAN Form) must also be completed and sent to your ADC/DC, following the normal process.

Booking for the Campsite must be made FOURTEEN days in advance, by sending the form via email to the following address:

mesharp4@hotmail.com
Payment for the use of the site must be made when the keys are returned at the end of the event. All cheques must be made payable to “Malling District Scout Council”. The return address for keys is as follows, and all keys must be returned directly after the event unless otherwise agreed:
22 Oak Drive, Larkfield, Aylesford, Kent, ME20 6NU

	Permit Holders Name
	
	Telephone Number
	

	Group Name
	
	Email Address
	

	Section
	

	Event Leader
	
	Telephone Number
	

	Venue Name
	Malling District Campsite, Comp Wood
	Map Reference
	TQ 640 560

	Venue Address
	Seven Mile Lane, Borough Green, Kent, TN15 8QY

	Booking Date From
	
	Booking Date To
	

	Booking Time From
	
	Booking Time to
	

	Number of Nights
	

	Numbers Attending
	
	Adults attending
	

	Total Fee (Based on £3.50 per person per night or £2 per person per day)
	
	Building Rental Charge (day/evening bookings only) – Deleted as appropriate
	· £15 = 1 to 20 people
· £20 = 21 to 40 people

· £25 = 41 to 60 people

· £30 = 60+

	Site Only Use (£2 per person)
	

	Type of Event
	

	Home Contact
	
	Telephone Number
	

	Email Address
	


Site Operational Instructions

· The toilets and kitchen area, MUST be cleaned before leaving

· The water MUST be switched off at the stop cock in the Male toilets (R/H Cubical, bottom R/H Corner)

· All electric appliances MUST be switched off at their associated power point
· The Shower and Immersion Heater MUST be switched OFF at the main fuse board (clearly labelled)

· The Lights, Sockets and Smoke Detectors MUST be left ON, at the main switch fuse board. These supply power to the Security Alarm and essential electrical elements of the building

· The main fuse isolator switch MUST be left ON
· ALL rubbish must be tidied up at the site and taken away with you. We have no refuse collection service at present

· ALL un-used wood must be returned to the wood compound

· PLEASE leave the site as you would wish to find it
· If using the site for an evening activity, without use of the building, the will be NO charge
· Keys MUST be returned at the end of the event, along with payment.

Any issues relating to the site must be notified to Matt Sharp. If urgent, call 07876 226141.
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